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INTRODUCTION

COLISEUM is a software application designed to support the national intelligence
community in registering, validating, tracking and managing crisis and non-crisis
intelligence requirements, formerly known individually as Production Requests (PRs) and
Requests for Intelligence (RFIs.)  COLISEUM provides the mechanism for scheduling and
assigning production for the RFI/PRs, as well as providing  the capability to track and
manage  production activities across national planners and consumers.  COLISEUM
automates the PR process as defined in the DoD Intelligence Production Program
(DoDIPP) by providing a user friendly interface for quick and easy access to vital
information.  For specific issues regarding the overall PR process, refer to DoDIPP:
Production Procedures document, DOD-0000-151C-95, dated February 1995.  This same
interface/functionality fully supports crisis operations as well by providing the
methodology for capturing, responding to, and tracking RFIs.

COLISEUM was originally designed to function as an application on the Joint Deployable
Intelligence Support System (JDISS) workstation that provides connectivity and
interpretability with other intelligence systems required to support operational users.
Presently, for both operational and budgetary reasons, COLISEUM does not support
existing stovepipe systems or the many diverse and site unique systems that exist
throughout the intelligence community. There are now approximately 1400 JDISS
workstations fielded throughout the intelligence community utilizing a common set of
communications standards.  If you do not fall within these categories, your JDISS
requirements must be coordinated through the DIA Deputy Director for Intelligence
Doctrine, Plans, Policy, and Systems Requirements, Systems Requirements Division (J2P-
3).  New JDISS implementation requirements should be coordinated directly with the
COLISEUM PMO.

This manual assumes the user has a fundamental understanding of the intelligence
requirements and/or production process.  It is also assumed that the user has obtained a
working knowledge of basic computer workstation operations, e.g. logging onto a system,
keyboard, and mouse operations.
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I.  Application Conventions
As a direct result of input from the intelligence community, COLISEUM was designed
with simple input and search capabilities.  This section describes the conventions used in
the COLISEUM application.

Click

The terms click or select will be used throughout this manual.  This term  is used when
discussing mouse selections.  It requires the user to point to a screen object and press the
mouse Select button.

Menu Bars

Menu bars are located in the upper left of the screen.  The menu bar contains menu items
(i.e. File, Edit, and Help) that differ depending on the screen being used.  To select a menu
item from the menu bar, place the cursor on the  menu item and click on it with the mouse.
Each menu item produces a pull-down menu box containing menu options.  All menu
items are indicated by italics.

Buttons

Clicking on a button activates the button’s associated event.  Each button described in
COLISEUM has an associated event and the button name will be bolded.

Fields

Fields are the areas in which to enter data.  Field names will be indicated with a double
underline.  An “ * “indicates a mandatory field.  The record cannot be saved with blank
mandatory fields.

Scroll Bars

A scroll bar is either a vertical or horizontal bar that allows the user to scroll up or down in a
field a pick-list or a screen.  The scroll bar contains an arrow on each end,  when the arrows are
clicked on they allow the user to scroll in the direction of the arrow.

Pick-lists

A pick-list is a list of items.  Some pick-lists only show items for reference, while other
pick-lists allow the user to select valid values used as input to the corresponding field.
Fields that have a pick-list have a button with a down arrow to the right of the field.  To
activate the pick-list, select the button, and the list will appear.  To select an item from the
pick-list, place the pointer on the item to be selected and click.  The value selected will
appear in the corresponding field, and the pick-list will close.  If there are more values
than can be displayed in the pick-list, the scroll bar located to the right of the pick-list can
be used to move up and down.  To close the pick-list without making a selection, click the
down arrow button again.  Selections cannot be made from pick-lists that display
reference data.
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Entering Text

To enter text in a field, place the mouse pointer in the text field and click.  A cursor "|" will
appear at the beginning of the box, signifying that text may now be entered.  To navigate
through the text fields, use the TAB key, or place the cursor in each text field.

Deleting Text

To delete text in a field, double click on the text to be deleted, this will highlight the
information after which the user presses the delete key on the keyboard.  For deletion of
several selections, click and hold down the select button on the mouse and drag the cursor over
the text.  This will highlight the selection, then press the delete key.  Additionally, where the
CANCEL button is available, select this to delete all text entries on the screen.

Copy/Paste

To copy and paste text within COLISEUM, highlight the text that is to be copied and
press the “copy” key on the keyboard.  To paste the text, place the cursor in the text field,
click, and then press the “paste” key on the keyboard.  This procedure may differ on other
than Sun workstations.

Radio Buttons

A radio button is a control button, which indicates either on or off. When clicking on a
radio button the button will change colors or give a filled appearance.  Some of the ones
used by COLISEUM are diamond shaped.

Modal Boxes/Screens

A modal box or a modal screen when activated, disables all other screens in the application
until the user either closes the modal box/screen or selects an option within the modal
box/screen.

Wildcard Characters

The wildcard character "%" is available and MUST be used in front of your entry to find an
organization that may not begin the way you entered it (i.e. ACOM would not find USACOM,
%ACOM would find USACOM).
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II.  Getting Started in COLISEUM

COLISEUM is an automated Intelligence Community production/requirements
management system operating at the Secret/Collateral or Top Secret/Sensitive
Compartmented Information (TS/SCI) level, dependant on the information in the
database.

The COLISEUM application requires each user to have valid user name and
password.  If a user does not have a user name or has forgotten the password the
Database Administrator must be contacted for assistance.

Logging in to COLISEUM
Select Corporate Services from the JDISS screen (if this applies) and click on the
COLISEUM icon.  A screen is displayed to enter a COLISEUM User Name and
Password as shown in Figure 2-1. Only a valid user name and password allows
the user to proceed.  After filling in the information click the Login button.  Note:
When this screen is displayed, the userid of the user logged into the workstation
is displayed in the User Name field.

FIGURE 2-1.  LOGIN

To cancel COLISEUM, click the Cancel button on the Login Screen. The user
will exit out of the COLISEUM application but still logged onto the workstation.

Note:  All fields will be marked with a double underline and all buttons will be bolded.
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COLISEUM Main Menu Screen
The COLISEUM Main Menu shown in Figure 2-2 will appear upon successful
login to COLISEUM. Four selection buttons and a menu bar will be available to
the user.

Menu Bar Options for Main Menu
The Menu Bar on the Main Menu contains four menu items; File, Select, Report,
and Help.  Each menu will display a list of options that can be selected.

File
• Add User - opens the Customer Information Screen (Figure 4-1) and

allows the System Administrator (SA) and other authorized individuals to
add users or customers to COLISEUM.

• Change Password - allows user to change their passwords.  It also
allows the SA to change user passwords.  Once this selection is made
the Password screen will appear as shown in Figure 9-10.

• User Defaults - allows users to change their defaults in various fields
(Figure 2-5)

• Exit COLISEUM - will exit the COLISEUM application.
Exiting COLISEUM.  Do you REALLY want to Quit?

Click on the Exit button to quit.  Click on the Cancel button to return to the
previous screen.

Select
These options initiate the same action as the four buttons in the center of the
Main Menu (Figure 3-2), Add RFI/PR, Review RFI/PCR, PCR, and Review
Product.

Reports
Users may view all PRs that appear or query PRs based on the fields listed on the
reports screen for each of the report types selected.

• RFI/PR History - is the FROM/TO history of the RFI/PR listing the
RFI/PR number, From, To, Status, and Date Modified.

• RFI/PR Summaries - lists RFI/PR number, From, To, Status and a
count of the IFR/PRs for each status.

• RFI/PR Details - lists the RFI/PR number, the current status of the
RFI/PR, From, To, Suspense Date, VO and Subject..

• All RFI/PRs - lists the current Status, RFI/PR number, From, Suspense,
and Subject.

• Status and Dates - lists RFI/PR number, From, current Status, Suspense
Date, Date Created and Date Modified, and Subject.
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• Dates Modified - lists historical transactions with RFI/PR number,
From, To, Status, Date Modified, VO, and Subject.

Help
• About... - provides information about the version of COLISEUM being

used, the date it was created, and the server the user is logged on to.
• Help - provides access to information about COLISEUM.
• Info - opens Intelink to COLISEUM’s home page.
• Restart - re-establishes the user’s connection to the server should

connectivity be lost, the server be halted, time-out due to inactivity, or
Sybase error.  Selection of this option will reconnect the user to the
server without requiring additional login and password.

FIGURE 2-2.  COLISEUM MAIN MENU

Main Menu Buttons

Add Requirement - displays a screen requiring the user to select one of three
types of production requests (Figure 3-1).
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Review Requirement - opens the RFI/PR list screen (Figure 6-1) which
provides the capability to perform queries to find one or more PRs meeting the
user’s criteria.

PCR - initiates the Production Center Response (PCR) process.  Only a
production center will have access to this button.

Review Product - will display the Product List Screen (Figure 7-1) which
provides the capability to select product information to review or modify.  Only
the production center responsible for the product can modify the product
information.

At the bottom right of most screens is a yellow Intelink button which will open
Intelink to the home page of the user site.  If Intelink is not installed, or the
executable is not where COLISEUM expects it, an informational message is
displayed to the user.

NOTE:  The MIDB and CPRD buttons will only be visible if this link is available
to the user.

The MIDB Button (Figure 2-3) will open Intelink at the MIDB reports home
page.  Intelink must be installed on the workstation for this option to function.

FIGURE 2-3.  MIDB BUTTON

The CPRD button (Figure 2-4) will open Intelink at the Characteristics and
Performance Requirements Database home page.  Intelink must be installed on
the workstation for this option.

FIGURE 2-4.  CPRD BUTTON
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User Defaults Screen
Setting “user defaults” will prevent the user from re-typing standard information
every time certain functions are performed.  These selected defaults will be
appear on the following screens:

⇒  RFI/PR List Screen

⇒  New RFI/PR Screen

User Defaults Fields and Buttons

The two pick-lists on the top of the User Defaults screen (Figure 2-5) include all
of the fields that can be set as defaults.  When selected, the two fields, “Default
Value:” and “Default Choices:” will change to reflect the different choices.

Clear allows the user to clear all the user defaults on the screen, the Save button
will save all the changes made to the user defaults. Return will take the user
back to the previous screen without saving the changes.

FIGURE 2-5.  USER DEFAULTS
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III.  Adding a Requirement

Type of Production Request Screen
Selecting the Add RFI/PR menu option, or the Add Requirement button, will
display a screen requiring the user to select one of three types of production
requests (Figure 3-1).

FIGURE 3-1.  TYPE OF PRODUCTION REQUEST

Type of Production Request Buttons

Real World initiates a RFI/PR that will be used in support of live or “real world”
operations. The Production Request Screen will be displayed.

Training initiates a RFI/PR that will be used in support of training.  The
Production Request Screen will be displayed with a red Training label at the top
center of the screen.

Exercise initiates a RFI/PR that will be used in support of an exercise or
operation.  A pick-list containing the names of the current exercises and/or
operations is displayed.  Selection of an item from this pick-list will display the
Production Request Screen with the exercise/operation name in red at the top
center of the screen.

Production Requirement (RFI/PR) Screen
New Requests for Information or Production Requests will be entered on this
screen.  Upon completion, a copy of the RFI/PR will be sent to the following via
e-mail (if an address in the system):  Customer, SIO, To Org, VO, Info
selections, and Producers.  If an RFI/PR is modified, it will be sent to the new
From and the new To.

TIP:  If you are part way through completion of a new RFI/PR and want to be
able to continue at a later time, put your organization into the TO field and you
will retain ownership.
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Production Requirement Menu Bar
The Production Requirement menu bar contains five menu items: File, Edit,
Requirement, Response, and Help.

File
Before activating these choices (except User Defaults), COLISEUM checks to
determine if modifications have been made to the Production Requirement
Screen. If modifications have been made, a pop-up box requiring a response from
the user is displayed.  If the Save button is selected, the Save process is initiated.
If the Discard button is selected, the modifications are discarded and the Main
Menu is displayed.  If the Dismiss button is selected the user remains on the
Production Requirement Screen.

• Main Menu - returns the user to the Main Menu screen.
• Prev Screen - returns the user to the previous screen (that was not a

query screen or pop-up utility screen)
• Print RFI/PR - A dialog box requiring the user to select Printer or File

is displayed in order to provide the user the capability of selecting which
printer to use, or naming a file to be created for the formatted RFI/PR.
RFI/PR information can only be printed after the information has been
saved.

• Send - Selection of the Send option, or the Send button, will initiate the
RFI/PR send/save function and transfer “ownership” of the RFI/PR to
the TO organization.  Fields are checked to ensure that mandatory and
valid values have been entered, otherwise, the save process is aborted
and a message is displayed to the user.  The message will explain why
the modifications were not saved, and the cursor will be placed in the
field requiring data or further modifications.  The save process can be
initiated for new PRs by any user.  Modifications to existing PRs can
only be saved by users of the organization to whom the RFI/PR was sent
(assigned, forwarded, etc.).

• User Defaults - opens the User Defaults screen.
• Exit COLISEUM - opens a pop-up box requiring a response from the

user.
⇒  Save - the Save process is initiated.

⇒  Discard - the modifications are discarded and the COLISEUM
application is exited.

⇒  Dismiss - the user stays on the Production Requirement Screen.

Edit

• Comments - Selection of the Comments option, or the Comments
button, provides the user with the capability of adding or reviewing
Comments made to the RFI/PR (Figure 9-4).
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• Customer Response - displays the Customer Satisfaction screen.  This
screen provides the SIO who entered the RFI/PR with the opportunity
to indicate how satisfactory the response has been.(Future availability.)

Requirement
• New RFI/PR - will execute the Add RFI/PR process.
• Review RFI/PR - will display the RFI/PR List screen (Figure 6-1).  The

RFI/PR List screen provides the capability to find one or more RFI/PRs
that meet the criteria entered.

• Split RFI/PR (same number) - will split a RFI/PR.
⇒  The Split process creates a new RFI/PR with the same Request ID

with a new “shred-out” value (i.e. X999-96-0000/1).  This provides
the capability to send the same RFI/PR to multiple organizations for
input.

⇒  All information except Intel and Country codes will be transferred
to the new RFI/PR.  This option is available once a RFI/PR has
been saved.

• First RFI/PR (same number) - retrieves the first RFI/PR in a series of
split RFI/PRs.

• Previous RFI/PR (same number) - retrieves the previous RFI/PR in a
series of split RFI/PRs.

• Next RFI/PR (same number) - retrieves the next RFI/PR in a series of
split IFR/PRs.

• Last RFI/PR (same number) - retrieves the last RFI/PR in a series of split
RFI/PRs.

• Create PCR - will initiate the Production Center Response (PCR)
process.  The New Product screen (Figure 8-1) will be opened with
information from the current RFI/PR.

Response
• Review - allows the user to view a response to an E-mail message sent

concerning the RFI/PR.
• Send - allows the user to send an E-mail regarding the RFI/PR that is

being created or modified one the RFI/PR is sent.

Help
• Info - opens the COLISEUM home page on Intelink.
• Open URL - allows the user to go directly to a location on Intelink

using a URL number.
• Restart - re-establishes the user’s connection to the server should

connectivity be lost, the server be halted, time-out due to inactivity, or
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Sybase error.  Selection of this option will reconnect the user to the
server without requiring additional login and password.

FIGURE 3-2.  RFI/PR

Production Requirement Buttons and Fields

RFI/PR Number will be automatically generated once the record is saved. This
field consists of the customer number or unit identification code, the fiscal year,
and a one-up number dependent on the number of registered RFI/PRs.

RFI/PR History will be visible only after a RFI/PR is saved and will open the
Production Requirement History form.   The RFI/PR number, From, To, Status,
and Date Modified fields of the current RFI/PR will be displayed.

*Customer opens the Customer Information Screen.

Customer is a mandatory field and will default to the name of the individual
logged in.  To change the customer name, begin by typing the first few letters of
the last name and a pick-list will open.

Customers opens a list of customers belonging to the displayed organization.
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VO opens the Validation Office screen with information about the VO selected
on the RFI/PR (Figure 3-2).

VO is used to display the Validation Office code for the customer and the
RFI/PR.  Over-typing the value in this field will display a pick-list containing the
VO code(s) that match what has been typed.  Clicking the pick-list arrow to the
right of the field will display all Validation Offices.  Selection of a value from the
pick-list will insert the selected VO code in the VO field.  COLISEUM will not
allow a value to be entered into this field that is not contained in the data base.

Organization opens the Organization screen with details about the current
organization (Figure 5-1).

Spt Intel Off opens the Supporting Intelligence Office screen with details about
the SIO originating the RFI/PR (Figure 5-1).

The system will automatically fill in Spt Intel Off based on the organization of the
user currently logged into COLISEUM..  This value originates from the user that
initiates the RFI/PR and can not be changed through COLISEUM.

From accesses additional information about the organization the RFI/PR was
last from ( Figure 5-1).

The system generates the From field value based on either the office of the
individual entering a new RFI/PR, or the office of the last individual who took
action on the RFI/PR.  If the From button to the left of the From field is clicked,
the Organization Information screen opens (Figure 5-1) with the information
associated with that organization. COLISEUM will not allow a value to be
entered into this field that is not contained in the data base.

*To accesses additional information about the organization the RFI/PR is being
sent to (Figure 5-1).

To is mandatory and is used to display or enter the name of the organization
having the next action on the RFI/PR.  Typing in this field displays a pick-list
containing organization names that match the typed text.  Clicking the pick-list
arrow next to the right of the field will display all organization names available.
Selecting a value from this list will insert the selected organization name in the To
field.  COLISEUM will not allow a value to be entered into this field that is not
contained in the data base.

Info will display the Info Address Selection screen.  Organizations with probable
interest in the RFI/PR will be listed.

Info will display the first organization name of any organizations that are to be
informed of the RFI/PR.  When the pick-list arrow is displayed to the right of
field, this indicates multiple organizations.

*Action (mandatory) is used to display or assign the next action to a RFI/PR.
Typing in the field will display a pick-list of actions that match the typed text.
Clicking on the pick-list arrow to the right of the field will display a pick-list
containing all available action values.  The type of user logged in will determine
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the values available in this pick-list.  Selection of a value from the pick-list will
insert the selected value in the Action field.  COLISEUM will not allow a value
to be entered into this field that is not contained in the data base.  See Appendix
A for a description of all Actions.

There are three Class buttons on the Production Requirement Screen.  The first
of these buttons, to the right of the To field, is used to change the overall
classification of the RFI/PR.  The Class button beneath the Subject label is used
to change the classification of the Subject, and the Class button beneath the
Requirement button is used to change the classification of the Statement of
Requirement.  Clicking on any of these buttons will display the Classification
Selection Screen (Figure 9-2).

Class displays the overall classification of the RFI/PR.  This value is defaulted to
the workstation’s highest classification when creating a new RFI/PR.  To change
this value, click on the Class button.

*Subject is mandatory and is the actual subject of the RFI/PR and is a free-text
field.  The classification will be automatically entered based on the overall
classification of the RFI/PR. Use the Class button beneath the Subject label to
change the classification of this field.

*Requirement displays a larger view of the Statement of Requirement (Figure
9-14).

Requirement is mandatory and is used to enter or display the Statement of
Requirement of the RFI/PR.  The text of the requirement can be of any length
and pasted into the field from another source.  The classification will be
automatically entered based on the overall classification of the RFI/PR. Use the
Class button beneath the Requirement button to change the classification of this
field.

DTG (Date Time Group) is used to change the date time format in the DTG,
Suspense, and LTIOV fields.  Clicking the DTG button will change the label to a
new date-time format.  The formats available are:

⇒  DTG DDHHmmZ MMM YY (i.e. 010945Z Jun 96)

⇒  DD MMM YY (i.e. 01 Jun 96)

⇒  DD/MM/YY (i.e. 01/06/96)

⇒  MM/DD/YY (i.e. 06/01/96)

⇒  YYMMDD (i.e. 060601)
The values entered in the Suspense and LTIOV fields must match the label
format of the DTG button or the value will not be accepted.  The DTG field will
display the date-time the RFI/PR was created.  This value is system generated
when the RFI/PR is created or modified and is based on the system date of the
workstation.  Values in this field can not be modified.
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*Suspense (mandatory)is used to enter or display the Suspense date of the
IFR/PR.  Values entered in this field must match the format of the DTG label.
As the DTG button is clicked, the value entered in this field will change to meet
the format displayed.

LTIOV (Latest Time Information of Value) is used to enter or display the
LTIOV of the RFI/PR.  Values entered in this field must match the format of the
DTG label.  As the DTG button is clicked, the value entered in this field will
change to meet the format displayed.

Justification is a free-text field with a pick-list based on previously defined
justification values.  The information entered subsequently relates to the User
Priority value.

Country(s) will display the Country Code Selection Screen (Figure 9-6).  This
screen provides the capability to add or remove countries.

Country/Code/AOR provides the user with the capability to enter the name of
the country (Country), country code (Code), or AOR (Area of Responsibility) to
initiate a search to retrieve the matching information from the data base.

Country(s) will display the primary country code assigned to the RFI/PR.  If a
country code is displayed in the field, the pick-list arrow to the right of the field is
displayed.  Clicking on the pick-list arrow will display a pick-list containing the
“P” or “S” (primary or secondary), the country code, and the country name of
the countries assigned to the RFI/PR.

Producer accesses additional information about the primary Producer
responsible for the RFI/PR.  The primary production center is derived using the
Country Codes and Intel Codes assigned to the RFI/PR (Figure 5-1) and
automatically inserted into the Producer field.

Intel Code(s) will display the Intelligence Code Selection Screen. (Figure 9-7) to
add or remove Intelligence Functional Codes.

Intel Codes(s) will display the primary Intel Code assigned to the RFI/PR.  If an
Intel Code is displayed in the field, the pick-list arrow to the right of the field is
displayed.  Clicking on the pick-list arrow will display a pick-list containing the
“P” or “S” (primary or secondary), the Intel Code, and the title of the Intel Codes
assigned to the RFI/PR.

Media is used to assign or display the Media requested for the RFI/PR.  The
value can be entered manually, or through the use of the pick-list.

FQ Dissem is used to assign or display the Fiscal Quarter the Intelligence
Product is requested to be disseminated.  The value can be entered manually, or
through the use of the pick-list.

FY Dissem is used primarily for long term finished intelligence products to
specify the year in which Intelligence Product is requested.
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Frequency is used to assign or display the Frequency the Intelligence Product is
requested to be disseminated.  The value can be entered manually, or through the
use of the pick-list.

User Priority is a one-character field to provide the capability to specify the
urgency of the request.

Program is used to assign or display special Programs that the RFI/PR is
supporting.  The value can be entered manually, or through the use of the pick-
list.

The Review Product button and Review Product field will only be visible once
the RFI/PR has been linked to one or more products (Figure 3-3).  Clicking on
the arrow to the right of the field will display the Product ID and Subject of the
products linked to the RFI/PR.  Selection of a value from this list will insert the
Product ID into the Review field.

Send sends/saves the RFI/PR to the data base and transfers “ownership” to the
To Org.

To add or review comments click on the Comments button or choose the Edit
menu item,  Comments option.  This button is red with a yellow label when
comments have been attached to a RFI/PR.

Products will display the Products Search Screen (Figure 9-11) which lists
products that match the RFI/PR based on the Country Codes and Intel Codes.
The production center responsible for the RFI/PR can link it to one or more of
the products found in the search.  To do this, select the product in the Products
list and click the Link button.

FIGURE 3-3.  REVIEW PRODUCTS
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IV.  CUSTOMER INFORMATION

Customer Information Screen
Detailed information about each customer or COLISEUM user registered in the data base
can be accessed or modified through the use of this screen.  Adding users and customers
can only be done by individuals with that privilege.  Customers or users may change their
own information.

Customer Information Menu Bar
The Customer Information Menu Bar contains three menu items; File, Edit, and
Help.

File
• Main Menu - returns the user to the COLISEUM Main Menu.
• Prev Screen - returns the user to the screen shown prior to displaying the

Customer Information screen.
• Save - activates the Save process  When the save process completes, an

announcement is displayed.  Select the OK button, or press ENTER on the
keyboard to close the announcement.

• Delete Customer - activates a screen confirming the delete.  Select Yes or
No.  To change the status of a customer to user, delete the record and treat
the process as if adding a new user.

Exit COLISEUM - closes the COLISEUM application.

Edit
• Clear Screen - removes all data from the Customer Information Screen

(does not delete information, if saved) so additional users or customers
can be added without leaving the Customer Information Screen.

Help
• Info - opens the COLISEUM home page on Intelink.
• Restart - Re-establishes the user’s connection to the server should

connectivity be lost, the server be halted, time-out due to inactivity, or
Sybase error.  Selection of this option will reconnect the user to the
server without requiring additional login and password.
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FIGURE 4-1.  CUSTOMER INFORMATION

Customer Information Buttons and Fields

Last Name is used to enter or display the last name of the user/customer.  Data
entered into this field is converted to upper case when the user leaves this field.
A pick-list opens when the user begins typing text in the field and the information
displayed will match the characters typed in the field.  To display a list of all
users/customers, select the pick-list arrow to the right of this field.

First Name is used to enter or display the first name of the user/customer.  The
first character of the field is converted to upper case when the user leaves the
field.

Middle Initial contains the users/customers middle initial.  Data entered into this
field will be converted to upper case when the focus has left the field.

Rank is the military rank (or CIV for civilian).  Data entered into this field will be
converted to upper case when the user leaves the field.

VO is used to enter or display the validation office of the user/customer.  Data
entered into this field will be converted to upper case when the user leaves the
field.  A pick-list will open when the user starts typing text in this field and
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information displayed will match the characters typed in the field.  To display a
list of all validation offices, select the pick-list arrow to the right of this field.

The *Cust #/UIC button is used to select or display organization information
from the Customer Information File or Unit Identification Codes (UIC).
Clicking on this button changes the label from Cust # to UIC, or from UIC to
Cust #.  The data search is determined by the label displayed on the button.

⇒  The UIC field is displayed if the label on the is “UIC”.  This field is
used to enter or display the Unit Identification Code of the
users/customer's organization.  After the third character is typed in
this field, a pick-list containing the UIC values matching the entered
text is displayed.  As more characters are entered, the pick-list is
refined.  If the text entered does not match UIC values in the data
base, an informational message will be displayed.  Selection of a
value from the pick-list will fill in the UIC and Organization fields.
Address data is also filled for units that have the information in the
data base.

⇒  The Cust # field is displayed if the label on the button is “CUST #”.
This field is used to enter or display the Customer Information
Number of the user’s/customer's organization.  When typing in this
field a pick-list containing the customer number values matching the
entered text is displayed.  As more characters are entered, the pick-
list is refined.  If the text entered does not match customer number
values in the data base, an informational message will be displayed.
Selection of a value from the pick-list will fill in the Customer
Number and Organization fields.  Address data is filled in as well
for organizations that have this information in the data base.

Customers displays a list of names of people belonging to the currently displayed
organization.

Organization displays Organization information based on the data entered in the
organization field.

Organization is used to enter or display the name of the user or customer's
organization.  To find data from the data base, enter a minimum of three
characters in this field and click the Organization button.  If records are found, a
pick-list containing the query results is displayed.  Selecting an item from this
pick-list will fill in the Cust # and UIC fields (based on the label of the button.)
and the Organization field.  Address data will be filled in for organizations that
have this information in the data base.

The Org Addr/Cust Addr button is used to select or display organization or
customer address information.  Clicking on this button changes the label from
Org Addr to Cust Addr, or from Cust Addr to Org Addr.

⇒  If the label is “Org Addr”, the data displayed in the fields is read
only.
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⇒  If the label is “Cust Addr” the customer address information can
be edited and saved.

Commercial Phone is used to display or enter the commercial phone number of
the user/customer.

DSN Phone is used to display or enter the DSN phone number of the
user/customer.

Secure Phone is used to display or enter the secure phone number of the
user/customer.

E-mail is used to display or enter the E-Mail address of the user/customer.

Fax (U) is used to display or enter the unclassified facsimile phone number of the
user/customer.

Fax (S) is used to display or enter the secure facsimile phone number of the
user/customer.

COLISEUM ADMINISTRATORS

NOTE:  If a previously entered customer does not have a user ID and User
Type, these values need to be added in order to change the status of the
individual to User.  To make this change, DELETE THE RECORD and re-enter
all information including the User ID and Type.

Userid is used to display or enter the User ID of an individual.  ONLY
COLISEUM USERS will have a value for this field.  Only designated “DBA”
administrators can add a value to this field.

⇒  When user information is saved, a value in this field will cause the
display of the Add Password screen to add the user’s password.
After the entries are satisfied on this screen, a COLISEUM user
account is established, and the user data is stored in the data base.
If a value is not entered in this field, a COLISEUM account is not
created, but the data is still stored.

⇒  Requester records that have a userid, have a COLISEUM account
and may login to COLISEUM.  Those that do not have a User ID
cannot login to COLISEUM, but can be customers on IFR/PRs that
are created.

User Type is used to enter or display the type of COLISEUM user.  The pick-list
arrow to the right of the field will display the list of valid values for this field.
Only valid “DBA” type users can add a value to this field.
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V.  Organization Information

Organization Information Screen
Clicking the Organization button on the Production Requirement screen will
display the Organization Information Screen ( Figure 5-1).  This screen is READ
ONLY for all Customer, VO, and SIO Organizations.

Organization Information Menu Bar
The Organization Information Menu Bar contains three menu items; File, Edit,
and Help.  Each menu will display a list of options that the user can select.

File
• Main Menu - returns the user to the COLISEUM Main Menu.
• Prev Screen - displays the screen displayed prior to displaying the

Organization Information screen.  This will be the Main Menu,
Production Request Screen, Production Center Response Screen, or
Product Review Screen..

• Save - Inactive
• Exit COLISEUM - closes the COLISEUM application.

Edit
• Clear Screen - removes all data from the Organization Information Screen

(does not delete data).
Help

• Info - provides the user with on-line help and a link to the COLISEUM
home page on Intelink.  The Info option under the Help Menu Item will
initiate an Intelink screen and open the COLISEUM home page.

• Restart - re-establishes your connection to the server should
connectivity be lost, the server be halted, or an SQL error occurred.
Selection of this option will reconnect the user to the server without
requiring additional login and password.
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FIGURE 5-1.  ORGANIZATION INFORMATION

Organization Information Fields

*Organization is the name of the organization.

*Code is the organization's code assigned to the organization.  If the screen is
displaying Producer or Validation Office information, this will be a two character
code.  Otherwise, the value displayed will be either the four character Statement
of Intelligence Interest (SII) code or the six character UIC code.

Office is the name of the office in the organization in which all information should
be informed.

Mailing Address is the mailing address for the organization.

Commercial Phone is the commercial phone number for the primary point of
contact for the organization.

DSN Phone is the DSN phone number for the primary point of contact for the
organization.

Secure Phone is the Secure phone number for the primary point of contact for
the organization.
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Commercial FAX is the display or enter the Commercial Facsimile phone number
for the primary point of contact for the organization.

DSN FAX is the DSN Facsimile phone number for the primary point of contact
for the organization.

Secure FAX is the Secure Facsimile phone number for the primary point of
contact for the organization.

Primary Email is the Email address for the primary point of contact for the
organization.

Alternate Email(1) the Email address for the secondary point of contact for the
organization.

Alternate Email(2) is the Email address for the secondary point of contact for the
organization.

GENSER is the General Service (Communications) address for the primary point
of contact for the organization.

DSSCS is the Defense Special Secure Communications System address for the
primary point of contact for the organization.
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VI.  Review Production Requirement

RFI/PR List Screen
This screen is used to produce a list of Production Requirements based on search
criteria entered by the user.  The results of the search will appear as a listing in
the top portion of the RFI/PR List Screen.  Double click on any line to open the
complete Production Request.

FIGURE 6-1.  RFI/PR LIST SCREEN

How to Search:

If a value is already in the search field, any additional selection will be added after a coma
(,).  A Boolean “OR” search will be performed using all the values entered in the search
field.  Using this method a search can return records that are from more than one
organization.  If values are entered in this field and other fields on the RFI/PR List screen,
the search is a Boolean “OR” for the values in this field, and a Boolean “AND” with the
other values entered.

⇒  Field 1:  Item1 OR Item2 OR Item3

⇒  AND

⇒  Field 2:  Item1 OR Item2 OR Item3
NOTE:  For fields that do not have a pick list arrow, begin typing the information in the
field.  A query based on that information will be initiated and a list will open.  The more
that is typed, the shorter the list gets.
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TIP:  Holding down the Ctrl key and the period at the same time will cancel a search.

Sort Buttons

Clicking on each of these buttons will sort the query results as listed.

RFI/PR # - ascending.

VO - ascending.

From - ascending.  NOTE: The From column indicates the last organization to
“touch” the RFI/PR.

To - ascending.

Req DTG - descending (starting with the most recent RFI/PR).

Suspense - ascending.

Status - ascending.

Subject - ascending.

Search Buttons

Clicking on each of these buttons will open a screen to add items to the query.  If
the button is RED when the mouse pointer passes over it, there is no criteria
selected.  If the button is GREEN, search criteria has been chosen.

SIO - Supporting Intelligence Office(Figure 9-12).

From Org - organization names who “touched” the RFI/PR (Figure 9-12).

To Org - organization names that RFI/PR records are sent to (Figure 9-12).

Customer Org - organization originally submitting the RFI/PR (Figure 9-12).

Intel Code- enter parameters for an Intel Code search (Figure 9-7).

Country Code - enter parameters for a Country Code search (Figure 9-6).

Search Fields

RFI/PR#

VO - codes of the Validation Office(s) responsible for RFI/PR records.

Status - status of the RFI/PR.

Primary Producer - producer codes of the production centers responsible for
RFI/PR records.

Collab - collaborative producer codes.

Exercise Name - Exercise Name assigned to a RFI/PR.
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Wildcard (%) Searches

NOTE: Search the following fields using a wildcard (%) before and/or after the
search criteria if the exact wording is not known.  (i.e. %warfare% to find any
text in the field containing the word “warfare.”

Subject is used to enter query parameters to search against the Subject of PRs.

Requirement is used to enter query parameters to search against the Statement of
Requirement of the PRs.

Comments - finds specific comments.

Response is used to enter query parameters to search against Responses to PRs.

Radio Buttons

The diamond shaped buttons on the screen are Radio buttons.  This means that when
selected, the button is “on” and the selection will be used in the query.

◊  Linked - only show RFI/PRs that are linked to a product.

◊  Omit Training Records - does not include any training records in the
search results.

The following selections will search on date parameters.  Each button has five
toggle options:

◊  Request DTG - date the RFI/PR was created.

◊  Suspense - date the RFI/PR is due.

◊  Modified - date any modifications were made.
⇒  Today - current date.

⇒  Between - two dates must be entered.

⇒  Last Week - week preceding current date.

⇒  Before - any date.

⇒  After - any date.
The following are the choices for Fiscal Quarters.  Multiple selections can be
made.

◊  Q1 - First quarter.

◊  Q2 - Second quarter.

◊  Q3 - Third quarter.

◊  Q4 - Fourth quarter.

◊  C - Continuous.

◊  U - Unknown.
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• FY - Select one or more Fiscal Years (the last two digits of the year).
Use a comma as a separator for more than one value.

PR List View Utility Buttons

Double click the selected RFI/PR to open the RFI/PR.

Preview opens the Subject and Requirement screen (Figure 9-14).

Products lists any products that are associated with the selected RFI/PR.

File prints the entire displayed listing to a file in the home directory of the user.

PR List Utility Buttons

Clear will clear all query parameters from the RFI/PR List screen.

Search will execute a query based on the parameters entered on the RFI/PR List
Screen.  This provides the capability to refine or broaden a search for RFI/PR
information.

Set Defaults - refer to Figure 2-5 for an explanation of the User Default process.

Use Defaults button will reapply the defaults set for this screen, and initiate the
query based on those defaults.

Cancel button will close this screen and return application focus to the screen
from which this screen was initiated.

Restart re-establishes the user’s connection to the server should connectivity be
lost, the server be halted, time-out due to inactivity, or Sybase error.  Selection of
this option will reconnect the user to the server without requiring additional login
and password.
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VII.  Review Product
Selection of Review Product from the Main Menu will display the Product List
Screen (Figure 7-1).  This screen provides the capability to select Product
information to review or modify.  Only the production center responsible for the
product can modify the product information.

Product List Screen

FIGURE 7-1.  PRODUCT LIST

Product List Sort Buttons

Clicking any one of the following buttons will sort the specified column in
ascending order.

COLISEUM ID, Product Number, Scheduled, Dissem, Audience, Status,
and Product Title.

Product List Query Fields

COLISEUM ID number.

Product Number is a free text field that used to enter search criteria for product
number information.

Status - add values from the pick-list.

Intel Code opens the screen (Figure 9-7) to select Intelligence codes.
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Country Code opens the screen to enter Country Codes (Figure 9-6).

AOR is used to enter AOR values of  products.  Selecting an item from the pick-
list will add the selected value to the field.

Primary Producer is used to enter Primary Producer values of  products.  Using
the pick-list arrow at the right of this field will display a list of valid Producer
values.

Collab is used to enter Collaborative Producer values of  products.

Program is used to enter Program values of  products.

Title is a free text field used to enter search criteria for products with the entered
values in their title.  Entering values in this field will cause a search to include
products with the value entered in the Title field of the product.  A “%” sign is
used as a wildcard, although the data is wildcarded at the back automatically.

Abstract is a free text field used to enter search criteria for products with the
entered values in their Abstract.  Entering values in this field will cause a search
to include products with the value entered in the Abstract field of the product.  A
“%” sign is used as a wildcard, although the data is wildcarded at the back
automatically.

Comments is a free text field used to enter search criteria for products with the
entered values in their comments.  Entering values in this field will cause a search
to include products with the value entered in the Comments of the product.  A
“%” sign is used as a wildcard, although the data is wildcarded at the back
automatically.

PR List Radio Buttons

The diamond shaped buttons on the screen are Radio buttons.  This means that
when selected, the button is red and the selection will be used in the query.

◊  Available through Intelink - products having a Universal Resource
Locator (URL) value, indicating the product is available on Intelink.

◊  Linked - products linked to a RFI/PR.

◊  Date Dissem - date the product was disseminated.

◊  ICOD - Information Cutoff Date is the last time information was added
to a Product record.

The following selections will search on Date Dissem and ICOD date
parameters.  Each button has five toggle options:

⇒  Today - current date.

⇒  Between - two dates must be entered.

⇒  Last Week - week preceding current date.

⇒  Before - any date.
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⇒  After - any date.

The following are the choices for Fiscal Quarters.  Multiple selections
can be made.

◊  Q1 - First quarter.

◊  Q2 - Second quarter.

◊  Q3 - Third quarter.

◊  Q4 - Fourth quarter.

◊  C - Continuous.

◊  U - Unknown.
• FY - Select one or more Fiscal Years (the last two digits of the year).

Use a comma as a separator for more than one value.

PR List View Utility Buttons

Preview - Opens Title/Abstract screen of the selected product.

Retrieve - If available, gets products from Intelink.

RFI/PRs - Lists RFI/PRs that the selected product has answered.

File - prints the PCR to a file in the user’s home directory.

PR List Utility Buttons

Clear will remove all search criteria from the screen and requery the data base
for all product records.

Search will requery the data base for all product records matching any of the
criteria entered on the screen.

Cancel will exit the screen and return to the previous screen.

Restart re-establishes the user’s connection to the server should connectivity be
lost, the server be halted, time-out due to inactivity, or Sybase error.  Selection of
this option will reconnect the user to the server without requiring additional login
and password.

Product Review Screen
Double click any product from the list to open the Product Review Screen.  This
screen will be read only unless the user is the Production Center that owns the
product.

Product Review Menu Bar
The Production Review Menu Bar contains five menu items; File, Edit, Product,
and Help.
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File
• Main Menu - returns the user to the COLISEUM Main Menu.
• Prev Screen - displays the screen displayed prior to displaying the

Production Review screen.
• Print - allows the user to print the product information about the

product under review.
• Save - activates the Save process.  All mandatory fields are checked to

ensure data has been entered.  If all mandatory fields have values, the
information entered on the screen is saved.  When the save process
completes, an announcement is displayed.  Select the OK button, or
press ENTER on the keyboard to close the announcement.

• Use Defaults
• Exit COLISEUM - This selection will exit COLISEUM.

Edit

• Comments - Selection of the Comments option, or the Comments
button, provides the user with the capability of adding or reviewing
Comments made to the RFI/PR (Figure 9-4).

Product
• New- allows the user to add a new product if they have the proper

permission.  See Section VII for description on how to Add a Product.
• Review - displays the Product List Screen (Figure 7-1).

Help
• Info - provides the user with on-line help and a link to the COLISEUM

home page on Intelink.  The Info option under the Help Menu Item will
initiate an Intelink screen and open the COLISEUM home page.

• Open URL - allows the user to go directly to a location on Intelink
using a URL number.

• Restart - re-establishes the user’s connection to the server should
connectivity be lost, the server be halted, time-out due to inactivity, or
Sybase error.  Selection of this option will reconnect the user to the
server without requiring additional login and password.
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FIGURE 7-2.  PRODUCT REVIEW

Product Review Buttons and Fields

Coliseum ID is a system generated code that consists of the Producer Code, FY
fiscal year, and a one-up number (i.e. XX-96-0001).

Cover Date will be visible of the product has been disseminated in hard copy.

ICOD is the Information Cut-Off Date and will be visible if the product has been
disseminated.

Disseminated - Date the Product was disseminated.

Status is used to display the Status of the product.  Use the pick-list arrow to the
right of the field to display a pick-list containing the valid status values.  Change
the status by selecting the status value from the pick-list.  If the Disseminated
status is selected, the Dissemination Screen will be displayed.  This screen
provides the capability to add the date the product was disseminated, the Cover
Date, and the Information Cut-Off Date (ICOD).  If the product is available
through Intelink, select the Intelink button and the field to add the URL of the
product is displayed.  Selecting the OK button accepts any modifications.
Selecting the Cancel button cancels any modifications.
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*Product Title is used to display or modify the title of the product.

There are three buttons labeled Class.  The first of these buttons, to the right of
the Status field, is used to change the overall classification of the product.  The
button beneath the Title label is used to change the classification of the Title, and
the Class button beneath the Abstract button is used to change the classification
of the Abstract.  Clicking on any of these buttons will display the Classification
Screen (Figure 9-2).

Clicking the *Abstract button will display the Abstract Screen.

Abstract is a free text field used to display or modify the Abstract of the product.

Product Number is the number assigned to the product by the production center.

PR Number(s) will display the Production Requirement Screen with the RFI/PR
identified in the RFI/PR Number(s) field under review.

PR Number(s) will display the Request ID of any Production Requirements
linked to the product.  Clicking the pick-list to the right of the field will display
the Request ID values of all PRs linked to the product.  This pick-list contains all
the RFI/PR numbers associated with this product.  If the RFI/PR Number(s)
button is clicked the user will be able to view the subject and requirement of the
selected RFI/PR.

Media/Freq will display the Media/Frequency Selection Screen.

Target Dissem is divided into two fields.  The first field will display the valid
values for Fiscal Quarter.  The second field is used to display the fiscal year the
product is to be disseminated.

Supersede displays values that the product has superseded.

Target Audience is divided into two fields.  The first defines the size of the
document and the second is the key audience.

Program(s) provides the capability to add or remove special program codes to a
product.  Up to three program codes can be assigned to a product.  Selecting the
button will display the Programs Screen (Figure 9-13).

Program(s) will display a single program code value assigned to the product.  A
maximum of three programs can be assigned to a product.  Clicking the pick-list
arrow to the right of the field will display a pick-list containing the program
codes and definitions assigned to the product.

AOR will display the Area of Responsibility codes in the scope of the product.
The pick-list arrow to the right of the field is used to display all AOR codes and
definitions that are in the products scope.

Country(s) will display the Country Code Selection Screen.

Country(s) will display the primary country code assigned to the RFI/PR.  If a
country code is displayed in the field, the pick-list arrow to the right of the field is
displayed.  Clicking on the pick-list arrow will display a pick-list containing the
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“P” or “S” (primary or secondary), the country code, and the country name of
the countries assigned to the RFI/PR.

Intel Code(s) will display the Intelligence Code Selection Screen.

Intel Codes(s) will display the primary Intel Code assigned to the RFI/PR.  If an
Intel Code is displayed in the field, the pick-list arrow to the right of the field is
displayed.  Clicking on the pick-list arrow will display a pick-list containing the
“P” or “S” (primary or secondary), the Intel Code, and the title of the Intel Codes
assigned to the RFI/PR.

Product Class opens the Classification Selection screen.

Product Class - Security classification of the product.

Collabs lists additional organizations that can be used as collaborative producers
(Figure 9-3).

Collabs - displays the collaborative producers of the PCR.

Producer will display entire Producer record.

Save activates the Save process if the user is an assigned to the production center
responsible for the product.

Comments will be red if there are comments and will open a screen that allows
the user to review comments associated to the product under review.

If Retrieve is red, the product is on Intelink and can be viewed  by the user.

Note: The Tier, IFC Priority, and Calculated Priority values are automatically calculated.  The
Country Codes and Intel Codes are needed to calculate this value.
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VIII.  Add a New Product

PCR Screen
Selection of Add Product from the Main Menu will display the RFI/PR List
Screen with the RFI/PR records that are the responsibility of the production
center the user using COLISEUM. (Figure 6-1).  The Add Product option is
only available to the primary production center, which is derived from the
Primary Country Code and Primary Intelligence Functional Code (IFC) assigned
to the RFI/PR.  The IFR/PR Number, Country Codes, Intel Codes, Media
Codes, Frequency Codes, Producer Codes, FQ Dissem, FY Dissem, and Product
Class values are copied to the new PCR.  The Production Center Response
Screen will be displayed with this information.

New Product Menu Bar
The New product menu bar contains five menu items: File, Edit, Product, and
Help.

File
• Main Menu - When the Main Menu option is selected, COLISEUM

checks to determine if modifications have been made to the Production
Requirement Screen. If modifications have been made, a pop-up box
requiring a response from the user is displayed.  If the Save button is
selected, the Save process is initiated.  If the Discard button is selected,
the modifications are discarded and the Main Menu is displayed.  If the
Dismiss button is selected the user remains on the Production
Requirement Screen.

• Prev Screen - COLISEUM checks to determine if modifications have
been made to the Production Requirement Screen. If modifications have
been made, a pop-up box requiring a response from the user is
displayed.  If the Save button is selected, the Save process is initiated.
If the Discard button is selected, the modifications are discarded and the
screen  prior to the Production Requirement is displayed.  If the Dismiss
button is selected the user remains on the Production Requirement
Screen.

• Print PCR - A dialog box requiring the user to select Printer or File is
displayed in order to provide the user the capability of selecting which
printer to use, or naming a file to be created for the formatted PCR.
The information can only be printed after the information has been
saved.

• Save - Selection of the Save option, or the Save button, will initiate the
save function.  The mandatory fields are checked to ensure values have
been entered, and that certain fields have valid values.  If mandatory
fields have not been entered, or valid-value fields contain invalid values,
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the save process is aborted and a message is displayed to the user.  The
message will explain why the modifications were not saved, and the
cursor will be placed in the field requiring data or further modifications.

• User Defaults - opens the User Defaults screen Figure 2-5).
• Exit COLISEUM - When the Exit COLISEUM option is selected,

COLISEUM checks to determine if modifications have been made to the
Production Requirement Screen.  If modifications have been made, a
pop-up box requiring a response from the user is displayed.  This box
contains three options, Save, Discard, and Cancel.  If the Save button is
selected, the Save process is initiated.  If the Discard button is selected,
the modifications are discarded and the COLISEUM application is
exited.  If the Dismiss button is selected the user stays on the
Production Requirement Screen.

Edit

• Comments - Selection of the Comments option, or the Comments
button, provides the user with the capability of adding or reviewing
Comments made to the PCR (Figure 9-4).

Product
• New - opens the RFI/PR List (6-1).
• Review - opens the Product List (Figure 7-1).

Help
• Info - This selection provides the user with on-line help and a link to the

COLISEUM home page on Intelink.  The Info option under the Help
Menu Item will initiate an Intelink screen and open the COLISEUM
home page.

• Restart - Reconnects COLISEUM to the data base (Sybase) in the event
of a server time-out due to inactivity.
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FIGURE 8-1.  PCR

PCR Buttons and Fields

PR Number will display the Production Requirement Screen with the RFI/PR
identified in the RFI/PR Number field under review.

PR Subject is the subject of RFI/PR under review.

Priority is calculated on the TIER and IFC Priority Values.

*Product Title is used to display or modify the title of the product.  Only users
assigned to the production center responsible for the product can save
modifications.

There are two buttons labeled Class on the Production Center Response Screen.
The first of these buttons, to the right of the Product Title field, is used to change
the classification of the title.  The Class button beneath the Abstract button is
used to change the classification of the Abstract.  Clicking on any of these
buttons will display the Classification Screen (Figure 9-2).

Clicking the Abstract button will display the Abstract Screen (Figure 9-1).  This
screen provides the capability to display or modify the Abstract of the product
under review.
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Abstract is a free text field used to display or modify the Abstract of the product.
Only users assigned to the production center responsible for the product can save
modifications.

Media/Freq will display the Media/Frequency Selection Screen. Media/Freq
fields display codes assigned to the product.  Clicking the arrow to the right of
the second field will display a pick-list containing all Media/Freq code and
definition values assigned to the product.

Target Dissem is divided into two fields.  Using the pick-list arrow to the right of
the first field will display the valid values for Fiscal Quarter.  Select a value from
the pick-list to insert the value into the first field to indicate the Fiscal Quarter the
product is to be disseminated.  Manually entered values must be in the data base
or they will not be accepted.  The second field is used to add, display, or modify
the fiscal year the product is to be disseminated.

Target Audience is divided into two fields.  Using the pick-list arrow to the right
of each field will display the valid values associated with each field.  Select a
value from the pick-list to insert the value into the associated field.  If the values
are entered manually, they must be in the data base or they will not be accepted.

Product Class will take the user to  the Classification Selection screen (Figure 9-
2) allowing the user to select the overall classification of the product.

Product Number is the product identifier and is entered by the production center.

AOR will display the Area of Responsibility codes in the scope of the product.
The pick-list arrow to the right of the field is used to display all AOR codes and
definitions that are in the products scope.

Country(s) will display the Country Code Selection Screen (Figure 9-6).

Country(s) will display the primary country code assigned to the RFI/PR.  If a
country code is displayed in the field, the pick-list arrow to the right of the field is
displayed.  Clicking on the pick-list arrow will display a pick-list containing the
“P” or “S” (primary or secondary), the country code, and the country name of
the countries assigned to the RFI/PR.

Intel Code(s) will display the Intelligence Code Selection Screen. (Figure 9-7).
Refer to Section 3.2.1.2.1.33 for a description of the process of adding or
removing Intel Codes.

Intel Codes(s) will display the primary Intel Code assigned to the RFI/PR.  If an
Intel Code is displayed in the field, the pick-list arrow to the right of the field is
displayed.  Clicking on the pick-list arrow will display a pick-list containing the
“P” or “S” (primary or secondary), the Intel Code, and the title of the Intel Codes
assigned to the RFI/PR.

Coliseum ID is a system generated code that consists of the Producer Code, FY
fiscal year, and a one-up number (i.e. XX-96-0001).



Section VIII - 5

Collabs allows the user to add additional organizations as Collaborative
Producers (Figure 9-3).

Collabs displays the collaborative producers.

VO is from the RFI/PR.

PCR Class displays the security classification of the product record.

PCR Class is the overall classification of the PCR record.

Producer will display the Producer Information Screen (Figure 5-1).

Note: The Tier and IFC Priority values are automatically calculated.  The Country Codes and
Intel Codes are needed to calculate this value.

PCR Utility Buttons

Send activates the Send/Save process if the user is an assigned to the production
center responsible for the product.

Comments will open a comments screen that allows the user to enter or review
comments associated to the product under review.

Related Products list any products that might satisfy the requirements of the
IFR/PR.
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IX.  Ancillary Functional Screens

Abstract Screen

FIGURE 9-1.  ABSTRACT DESCRIPTION

This screen is an enlargement of the Abstract field on the PCR screen and offers
a larger view of the text.

Classifications Screen

FIGURE 9-2.  CLASSIFICATION SELECTION

The classification screen is used to change the classification of a RFI/PR, the
Subject or Statement of Requirement of a RFI/PR, or the Product classification
requested on for a RFI/PR.  This screen is also used to change the classification
of a Production Center Response, the Title and/or Abstract of a product, and to
indicate the classification of the product itself.  The red text at the top of the
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screen is the classification to be assigned.  The screen has radio buttons for Class
(Classification), Caveat, Rel (Releasable to country), US Eyes, and Other.  There
are three buttons at the bottom of the screen (OK, Clear, and Cancel).

Selecting Class will cause the pick-list at the bottom of the page to be loaded
with all valid classifications in the data base.  Selection of a value from the pick-
list will place the code value next to the Class radio button, as well as at the
beginning of the Classification at the top of the screen.  This is the only field that
is mandatory.  At least one Classification value must be assigned in order to close
this screen.

Selecting Caveat will cause the pick-list at the bottom of the page to be loaded
with all valid Caveats in the data base.  Selection of a value from the pick-list will
place the code value next Caveat, as well adding the value to the classification at
the top of the screen.

Selecting Rel will cause the Country/CC button, and Country/CC field to be
displayed.  This provides the user with the capability to add Releasability codes
to the classification.

The Country/CC button when the Rel or US Eyes are selected will change the
label from Country to CC, or from CC to Country.

The Country/CC field provides the user with the capability to enter the name of
the country (Country) or the country code (CC) to initiate a search to retrieve the
matching information from the data base.  If the label is Country, as text is typed
in the field the countries that names match the entered value are displayed in the
pick-list at the bottom of the screen.  The pick-list is sorted in ascending order by
country name.  As more text is entered the pick-list is refined.  The List Count
field will display the number of items in the pick-list. If the label is CC, as text is
typed in the field the country codes that match the entered value are displayed in
the pick-list at the bottom of the screen.  The pick-list is sorted in ascending
order by country code.  Selection of one or more values from the pick-list will
add the selected codes values to the classification.

Selecting US Eyes will cause the Country/CC button, and Country/CC field to
be displayed.  This provides the user with the capability to add Releasability
codes to the classification.

Selecting Other will cause the Other field to be displayed.  This field provides
the user with the capability to add Caveats and/or releasability codes not available
in the data base.  The user must press the ENTER key after typing text in the
Other field in order to add the value to the classification.

Selecting OK accepts the classification entered and closes the Classification
Screen.  If a classification value was not selected, an informational message is
displayed to the user and the Classification Screen remains open.  A classification
value must be selected in order to close this screen.  The classification value built
on this screen replaces the value the Class button was clicked for.
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Collaborative Producers Screen

FIGURE 9-3.  COLLAB SELECTION

Collabs allows the user to add additional organizations as Collaborative Producers.  The
Collab Selection screen.  contains two pick-lists. Current Collabs contains all the current
Collabs, Collaborative Producers assigned to the RFI/PR.  The bottom pick-list contains a
list of all the Producers that can be chosen.  To add a Collaborative Producer click on the
organization from the list.  To remove a selection double click on it in the Current Collab
pick-list.
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Comments and Customer Response Screens

FIGURE 9-4.  COMMENTS

Selection of the Comments menu option, or the Comments button, provides the
user with the capability of adding or reviewing Comments made to the RFI/PR.
For a new RFI/PR, a single field is opened in the Comments box to allow the
user to add comments.  When the RFI/PR is saved, the user's name, organization
name, and a date-time stamp is added to the comment.

FIGURE 9-5.  MULTIPLE COMMENTS

When Comments are added or reviewed for an existing RFI/PR, the Comments
Screen is displayed.  Previous comments are displayed in the top portion of the
screen, while the area on the bottom of the screen provides the capability of
adding additional comments.
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Country Codes Screen

FIGURE 9-6.  COUNTRY CODE SELECTION
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Codes Assigned will display a count of the countries selected/assigned.

The Codes Assigned pick-list will display the countries assigned.  Each line item
in the pick-list will contain a “P” or “S” (primary or secondary), the country
code, and the country name.  Double-clicking on a value will remove the selected
item.

The Country/Code/AOR button is used to indicate how the country codes and
country names are to be searched.  The label of this button changes as the button
is clicked, as does the label for the Country/Code field.  When the button displays
“AOR”, a pick-list containing the valid AORs is displayed.  Selection of a value
from the AOR pick-list will re-display the Country/Code field and label, as well
as a pick-list containing the countries assigned to the selected AOR.  An AOR
button will also be displayed to redisplay the AOR pick-list.

The Primary/Secondary button is used to identify the primary and secondary
countries as they are selected.  There can only be one Primary country assigned.
Once the first country selection is made, this button will change to Secondary
and any other countries assigned will be considered secondary.

Intelligence Codes Screen

FIGURE 9-7.  INTELLIGENCE CODE SELECTION

Codes Assigned will display a count of the Intel Codes selected/assigned.

As Intel Codes are assigned, each one will be designated as “P” or “S” (primary
or secondary) and added to the list

NOTE:  Double-clicking on a value will remove the selected item from the list.

IFC is used to search the Intel Codes by Intel Code.  As text is entered in this
field the data base is searched and the Intel Codes that match are displayed in the
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pick-list at the bottom of the screen.  The List Count field will display the count
of matches.  Selection of a value from the pick-list will add the Intel Code to the
Codes Assigned pick-list and increment the Codes Assigned value.

Intelligence Priority for Strategic Planning (IPSP) is used to search for IPSPs.
As text is entered in this field the data base is searched and the IPSP codes that
match are displayed in the pick-list at the bottom of the screen.  The List Count
field will display the count of matches.  Selection of a value from the list will
insert the selected IPSP into the IPSP field.  IPSP values can not be assigned.
Use the IPSP to IFC button to display the corresponding Intel Codes values for
the IPSP values displayed.

List Count will display the count of Intel Codes that match.

Primary/Secondary is used to identify the primary and secondary Intel Codes as
they are selected.  There can only be one Primary Intel Code assigned.  Once the
first Intel Code selection is made, this button will change to Secondary and any
other Intel Codes assigned will be considered secondary.

List will provide a listing upper level Intel Codes (ending in 0).  Selection of a
value from this pick-list redisplays the pick-list with the Intel Codes that are
subordinate to the Intel Code selected.  Selection from the redisplayed pick-list
will add the Intel Code to the Codes Assigned pick-list and increment the Codes
Assigned value.

Title is used to search the Intel Codes by Title.  As text is entered in this field the
data base is searched and the Intel Code Titles that match are displayed in the
pick-list at the bottom of the screen. List Count will display the count of matches.
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Media/Freq Selection Screen

FIGURE 9-8.  MEDIA/FREQUENCY SELECTIONS

This screen is divided into three pick-lists.  The top pick-list displays the Media
and Frequency codes and definitions currently assigned to the product.  The
middle pick-list display the valid Media codes and definitions.  The bottom pick-
list displays the valid Frequency codes and definitions.  To add a Media/Freq
value to the product, select the Media value from the middle pick-list, select the
Frequency value from the bottom pick-list.  Once both values have been selected,
click Add.  The combined values will be added to the top pick-list.  To remove a
Media/Freq combination from the top pick-list, double-select the value to be
removed.  Click the OK to accept any modifications made.  Click the Cancel to
cancel any modifications made.
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Organization Info Selection Screen

FIGURE 9-9.  ORGANIZATION INFO SELECTION

Users select the organization names from the lower pick-list to be informed
about the RFI/PR.  Double-clicking on an organization name in the upper pick-
list removes the organization from the upper list.  Clicking the OK button close
the screen and retains the organization names in the Info field.  Clicking the
Cancel button will discard any changes made to this screen and close the screen.

Password Screen

FIGURE 9-10.  CHANGE PASSWORD

To change the user password enter the old password followed by the new
password twice.
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Product Search Screen

FIGURE 9-11.  PRODUCT SEARCH

Selecting Products displays the Products Search Screen which lists products that
match the RFI/PR based on the Country Codes and Intel Codes   An “*” next to
an item on the list at the top of the screen indicates that the Product is on
Intelink.  Double-clicking a product will display the product through Intelink.
Double-clicking on a product without an “*” will display the products subject
and abstract.

The selection of Country Codes and/or Intel Codes help refine the search.
Values can also be “removed” from the lists by double-clicking on them. The
Restore button will restore the lists to their original values.  The number of
products found is indicated next to the “Found” label in the upper right hand
corner of the screen.
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Select Organization Screen

FIGURE 9-12.  SELECT ORGANIZATION

Clicking on the SIO, From Org, To Org or Customer buttons on the RFI/PR
List Screen will open the Select Organization Screen.  The Available Selection(s)
will list the Organizations to choose from when a search is initiated by beginning
to type in the Search For field.  Clicking on a selection will place it in the Current
Selection(s) list.  Double clicking will remove the selection from the list.  Clear
will clear the entire screen.

Special Production Program Screen



Section IX - 12

FIGURE 9-13.  SPECIAL PRODUCTION PROGRAM

The Programs Screen contains two pick-lists, one that displays the assigned
codes (top) and one that displays all programs available for selection.  To assign
a program, select the value from the bottom list.  To remove a program, double-
click on the value to be removed from the top pick-list. Click the OK button to
accept modifications.  To cancel all modifications, click the Cancel button.
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Subject and Requirement Screen

FIGURE 9-14.  SUBJECT & REQUIREMENT

This screen is an enlargement of the Subject and Requirement on the RFI/PR
screen and offers a larger view of the text.
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APPENDIX A

Action Descriptions
ANSWERED - C
PR was answered before assignment to Production Center.

ANSWERED - M
PR was answered before assignment to Production Center.

ANSWERED - V
PR was answered before assignment to Production Center.

ASSIGNED - M
VO assigned PR to Production Center, but the Production Center has not yet accepted the
PR.

ASSIGNED - V
VO assigned PR to Production Center, but the Production Center has not yet accepted the
PR.

CANCELED M
 SIO/VO canceled the PR.

CANCELED -S
SIO/Customer canceled the PR.

CLOSED - M
After 90 days of product completion if VO has not received a response from the
SIO/Customer.

CLOSED -V
After 90 days of product completion if VO has not received a response from the
SIO/Customer, VO asks customer if it should be closed.

DELEGATED -C
PR was assigned/delegated to be completed within the chain of command (before VO).
The PR will not be processed further.

FORWARDED -C
PR was forwarded to next in chain of command for review.

FORWARDED -M
PR was forwarded to  another organization.
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FORWARDED - S
PR was forwarded to next in chain of command for review.

FORWARDED -V
Forwarded to another organization.

PCR - M
Production Center Responded to PR assignment.

PCR - P
Production Center Responded to PR assignment.

PRODUCED - M
Product has been disseminated to Customer, but Customer has not indicated satisfaction.

PRODUCED - P
Product has been disseminated to Customer, but Customer has not indicated satisfaction
with the product.

REJECTED - C
PR was rejected.

REJECTED - M
PR was rejected.

REJECTED - V
PR was rejected.

RETURNED TO SIO - C
PR was returned to the SIO/Customer for revisions.

RETURNED TO SIO - M
PR was returned to the SIO/Customer for revisions.

RETURNED TO SIO - V
PR was returned to the SIO/Customer for revisions.

REVISED - M
SIO/Customer revised the PR after PR returned to SIO for revision.

REVISED - S
SIO/Customer revised the PR after PR returned to SIO for revision.

SATISFIED - M
SIO/Customer was satisfied with the response (answer/product).
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SATISFIED - S
SIO/Customer were satisfied with the completed answer/product.

SPLIT - C
PR was split into more than one PR.

SPLIT - M
PR was split into more than one PR.

SPLIT - V
PR was split into more than one PR.

SUBMIT - R
Submit Production Requirement.

TASKED - V
VO Tasked PR to Organization.

TASKED INTERNAL - S
SIO Tasked PR to internal Organization.

TASKED TO ANALYST - P
PR was tasked within the Production Center.
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Appendix B
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Appendix C

Acronyms
The following section lists the acronyms used throughout this document.  Each acronym is
accompanied by it’s definition.

AOR Area of Responsibility

COLISEUM Community On-Line Intelligence System for End Users and
Managers

CPRD Characteristics & Performance Requirements Data Base

DBA Data Base Administrator

DIA Defense Intelligence Agency

DOD Department of Defense

DoDIMS Department of Defense Intelligence Management System

DoDIPP Department of Defense Intelligence Production Program

DTG Date Time Group

FQ Fiscal Quarter

FY Fiscal Year

ICOD Information Cut-Off Date

IFC Intelligence Functional Code

IPR Intelligence Production Request

IPSP Intelligence Priority for Strategic Planning

JDISS Joint Deployment Intelligence Support System

LTIOV Latest Time Information of Value

MIDB Modernized Integration Data Base

PR Production Requirement

RFI Request for Intelligence

SA System Administrator

SII Statement of Intelligence Interest

Spt Intel Off Supporting Intelligence Office

UIC Unit Identification Code
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URL Universal Resource Locator

VO Validation Office


